
	  

 

U-‐Explore	  Navigation	  Guide	  

• U-‐Explore	  is	  an	  innovative	  and	  exciting	  careers	  guidance	  tool	  which	  
enables	  YOU	  to	  do	  just	  that	  –	  to	  explore	  learning	  and	  career	  options	  so	  
you	  (your	  child/learner)	  can	  make	  the	  right	  choices	  for	  the	  future.	  

• As	  you	  explore,	  you	  can	  build	  your	  profile	  of	  interests,	  aspirations,	  skills	  
and	  qualifications	  which	  you	  can	  use	  to	  develop	  your	  personal	  
statement	  and	  CV	  and	  a	  number	  of	  different	  versions	  depending	  on	  
what	  you	  need	  it	  for.	  	  

To	  Register	  

Visit	  the	  U-‐Explore	  website	  

www.u-‐explore.com	  

 
	  

	  

	  

 

  

Click	  on	  the	  orange	  
user	  login	  tab. 

	  

	  

	  

	  

	  

	  

	  



	  

Create	  an	  account	  

-‐ Click	  on	  ‘register	  with	  us’	  blue	  tab.	  
 

	  

	  

Follow	  the	  
instructions	  to	  
create	  an	  account.	  
	  
Please	  note	  that	  
Ashcroft	  
Technology	  
Academy	  code	  is	  
available	  from	  Mr.	  
Borresen,	  Ms.	  
Ward	  or	  a	  member	  
of	  the	  Sixth	  Form	  
Management	  Team	  
	  

	  
 
 

	  

	  

	  

	  

	  

	  

	  

	  

	  

	  

	  

 
 

Please	  choose	  the	  establishment	  
where	  you	  are	  learning	  and	  if	  you	  
don’t	  find	  it	  on	  the	  list	  please	  

contact	  us.	  

Please	  choose	  the	  establishment	  
where	  you	  are	  learning	  and	  if	  you	  
don’t	  find	  it	  on	  the	  list	  please	  

contact	  us.	  



 
	  

 

 

Login	  	  

You	  can	  now	  login	  
with	  your	  new	  
details. 
 

 

 

 

 

Main Home Page 

	  

 

 

 

This	  is	  the	  first	  
page	  you	  see	  
when	  you	  log	  in	  
and	  from	  here	  you	  
can	  access	  the	  
interactive	  map	  to	  
explore	  post	  16	  
destinations.	  

	  

	  

	  

	  



You	  can	  also	  click	  on	  My	  Options	  to	  explore	  learning	  pathways.	  

And	  ‘Where	  could	  I	  work?’	  gives	  you	  some	  exciting	  videos	  of	  local	  Surrey	  businesses.	  

‘What’s	  my	  next	  move?’	  explains	  changes	  for	  post	  16	  educations	  and	  an	  insight	  to	  
vocational	  pathways.	  

Click	  on	  the	  ‘U-‐Explore’	  button	  to	  take	  you	  to	  the	  main	  navigation	  page.	  

	  

	  

	  

	  

	  

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Check	  you	  jobs,	  things	  that	  you	  would	  like	  to	  do;	  if	  you	  haven’t	  chosen	  any	  job	  you	  can	  go	  over	  the	  
Job	  Bank	  and	  like	  some.	  

-‐ Your	  skills;	  your	  sectors.	  
-‐ Your	  university	  options.	  
-‐ Your	  grades;	  your	  destinations;	  businesses	  and	  work	  experience.	  
-‐ 	  

It’s	  all	  there	  for	  you.	  

	  

 

The	  page	  you	  can	  see	  is	  
your	  profile	  



CV Builder 

 
 

Here you will be able 
to build you CV by 
adding your personal 
information within 7 
easy steps such as 
education, 
experiences and 
interests; 

Don’t forget to choose 
your CV Template  

 

 

	  

	  

	  

Exploring	  
Careers	  

Choose	  the	  sector	  and	  
browse.	  

You	  will	  have	  
opportunity	  to	  
research	  each	  sector;	  
where	  you	  will	  find	  
videos,	  virtual	  tours,	  
job	  banks,	  where	  to	  
work	  and	  much	  more.	  

	  



	  

	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  Applying	  for	  a	  job	  

	  

You	  can	  get	  
information	  
about	  where	  to	  
look,	  how	  to	  
apply,	  CV	  guide,	  
cover	  letter	  guide	  
and	  interview	  
tips.	  

	  

	   	  



Work	  experience	  

Work	  experience	  will	  give	  you	  
tips	  on	  “how	  to	  make	  a	  good	  
impression”,	  “How	  to	  organize	  
your	  own	  work	  experience”	  

Also	  Interview	  skills	  and	  how	  
to	  apply.	  

	  

	  

Workbook	  and	  Skill	  Log	  

	  	  	  	  Workbook	  is	  a	  “how	  
to”	  tool	  

	  	  	  	  Skill	  Log	  you	  can	  
record	  your	  personal	  
learning	  and	  thinking	  skills	  

	  

	  

	  

	  

	  

	  

	  



	  

Why	  use	  U-‐Explore?	  

	  

CV	  Builder	  

• You	  can	  access	  this	  through	  your	  personal	  profile.	  

• Click	  on	  CV	  builder	  and	  go	  through	  each	  step.	  

• Some	  of	  this	  information	  will	  have	  already	  been	  populated	  from	  information	  in	  your	  
profile.	  	  

• You	  can	  make	  a	  number	  of	  entries	  about	  your	  skills	  and	  experience	  and	  include	  
which	  ones	  you	  want	  on	  your	  CV,	  depending	  on	  what	  you	  are	  applying	  for.	  	  

• This	  information	  can	  also	  be	  used	  for	  your	  UCAS	  personal	  statement	  and	  you	  might	  
have	  a	  different	  one	  prepared	  for	  each	  subject	  you	  are	  considering.	  

Exploring	  Careers	  

• Go	  to	  Explore	  Careers	  on	  the	  U-‐Explore	  main	  navigation	  page	  to	  start	  your	  research	  
into	  career	  options	  or	  you	  can	  use	  the	  search	  function.	  

• Under	  Explore	  Careers,	  you	  will	  find	  15	  industry	  sectors	  each	  of	  which	  provide	  you	  
with	  a	  video	  introduction,	  virtual	  tours	  of	  the	  workplace	  environment	  with	  
information	  spots,	  job	  banks,	  business	  profiles	  and	  more.	  

• There	  are	  hundreds	  of	  jobs	  in	  the	  job	  banks	  and	  where	  there	  is	  the	  film	  icon,	  you	  can	  
watch	  a	  short	  clip	  of	  someone	  who	  works	  in	  that	  job.	  The	  information	  page	  tells	  you	  
what	  you	  would	  do,	  what	  you	  might	  earn,	  hours	  and	  conditions,	  what	  skills	  and	  
qualifications	  you	  will	  need,	  what	  ICT	  you	  might	  use	  and	  some	  useful	  tips.	  

• Click	  the	  like	  button	  to	  add	  jobs	  you	  are	  interested	  in	  to	  your	  profile.	  These	  can	  be	  
deleted	  later	  if	  you	  change	  your	  mind.	  

	  

Applying	  for	  a	  job	  

• On	  the	  main	  navigation	  page,	  select	  Work	  Preparation	  to	  find	  lots	  of	  useful	  
information	  on	  writing	  a	  CV,	  applying	  for	  a	  job	  and	  interview	  skills.	  There	  are	  also	  
video	  clips	  in	  the	  mentor	  bank	  to	  explain	  how	  to	  apply	  for	  a	  job,	  including	  what	  to	  
wear.	  



• There	  is	  a	  useful	  case	  study	  which	  shows	  two	  people	  interviewing	  for	  the	  same	  job;	  
you	  can	  watch	  and	  compare	  their	  interviews.	  

Work	  Experience	  

• If	  you	  are	  seeking	  a	  work	  placement,	  you	  can	  find	  lots	  of	  useful	  information	  and	  tips	  
here,	  including	  how	  to	  make	  an	  application.	  

• Learn	  about	  Health	  &	  Safety.	  

• Look	  at	  your	  career	  progression	  from	  here.	  

• Record	  your	  achievements.	  

Skills	  Log	  

• You	  can	  record	  your	  personal	  learning	  and	  thinking	  skills	  under	  the	  PTLS	  log.	  

• And	  your	  enterprise	  skills	  under	  the	  Enterprise	  Log.	  See	  left	  hand	  side	  of	  webpage	  
for	  icons.	  

• The	  information	  you	  enter	  will	  serve	  as	  a	  record	  of	  your	  achievements	  and	  
progression	  and	  will	  contribute	  to	  your	  personal	  profile	  on	  U-‐Explore	  and	  your	  CV.	  

• Learn	  from	  these	  logs	  what	  employers	  and	  universities	  are	  looking	  for	  and	  how	  to	  
demonstrate	  you	  have	  these	  skills.	  

Workbooks	  

• Also	  on	  left	  hand	  side	  of	  web	  page	  you	  will	  see	  an	  icon	  for	  Workbooks.	  

• Explore	  the	  range	  of	  workbooks	  available	  which	  include	  how	  to	  choose	  your	  options,	  
how	  to	  prepare	  for	  work	  experience,	  how	  to	  assess	  your	  personal	  skills,	  how	  to	  
explore	  career	  options	  and	  many	  more.	  

	  

 


